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Dear Sir/Madam:

In keeping with t~hnological advlnCes, the City of San Antonio, ~-w~t of Public Works is
implementing a new procC8I for Requests for Qualifications (RFQ). Specifically, the City is
integrating Internet and electronic communications (email) into our RFQ procell. Th~~:\Jf~
please provide Public WorD with die email addraI for)QD' film by reapolKting to Ms. Eve1}11
McRae at ~_..tnnio.ag.Y. By providing ~ur emaiJ addres.. ~u will be added to our
el~tronic mailing lilt and automatically receive notification of RFQ's. In the past the City, u a
service to the Consultants, bu provided notificltion via US mail Eff~tive immediately, RFQ
infonnabon will no longer be sent via US mail to prospective fe8pOndentl.

We encourage frequent use of the web site for the City of SIn Antonio at www.IaDanIm1io.~.
Detailed information 011 all Ktive RFQ's IIxi forms will be available at dris web site. I have
attached a step-by-step guide to assist you in navigating to the RFQ fonns location. In the event
~ 00 oot have ~~ to the internet, RFQ forms and information CD be obtained at our offices
on the Sit! floor oftbe Municipal Plaza Building.loc.:lted at 114 W. Commerce.

Any ~ODI reprding this DeW process for the RFQ ItMJuId be ~ressed to Evelyn McR.lC,
Special Projects Officer, at (210) 207-4051.

Sincerely t

IiIlr-(~,,

William E. Krause
Capital Programs Manager
Department of Public Works

&-
-,.

December 17,2001



NA VlGA nONAL GUIDE TO RFQ REPORT &I; RFQ FORMS

1. 1.og on to City Govermnent Website www .~.aov .
2. On top m=tu point to "Govennnent" hover button until drop down menu appears.
3. Click on "City Departments".
4. Click on ."Public Works" link.
S. ~ left side oflCreal, click"C~ Proj«-ts" on SecorxIaryNavigationaJ Bar.
6. Point to .'Reports" on S~ndary Navigation Bar until drop down menu appears.
7 . Click on ~ Report".
8. Select and print any of the RFQ .pdffiles.
9. Click on "RFQ Fonns" on Secondary Navigational Bar.
1 O. Select and print any forms required.


